
Training Command 0503-LP-013-6760
Naval Education and

NAVEDTRA 72723
July 1998 Nonresident Training Course

(NRTC)

Illustrator Draftsman
3 & 2

Volume 4—Presentations Graphics

Only one answer sheet is included in the NRTC. Reproduce the required
number of sheets you need or get answer sheets from your ESO or
designated officer.

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.

The public may request copies of this document by following
the purchasing instruction on the inside cover.

0 5 0 3 L P 0 1 3 6 7 6 0



Although the words "he," "him," and "his" are used
sparingly in this manual to enhance communication, they
are not intended to be gender driven nor to affront or
discriminate against anyone reading this material.

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.

The public may request copies of this document by writing to Superintendent of Documents, Government Printing
Office, Washington, DC 20402-0001, or to the Naval Inventory Control Point (NAVICP) - Cog "I" Material,
Attention Cash Sales, 700 Robbins Avenue, Philadelphia, PA 19111-5098.



NRTC ILLUSTRATOR DRAFTSMAN 3 & 2,
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NAVEDTRA 72723

Prepared by the Naval Education and Training Professional Development
and Technology Center (NETPDTC), Pensacola, Florida

Congratulations! By enrolling in this course, you have demonstrated a desire to improve yourself and
the Navy. Remember, however, this self-study course is only one part of the total Navy training
program. Practical experience, schools, selected reading, and your desire to succeed are also
necessary to successfully round out a fully meaningful training program. You have taken an
important step in self-improvement. Keep up the good work.

HOW TO COMPLETE THIS COURSE
SUCCESSFULLY

ERRATA: If an errata comes with this course, make
all indicated changes or corrections before you start
any assignment. Do not change or correct the
associated text or assignments in any other way.

TEXTBOOK ASSIGNMENTS: The text for this
course is Illustrator Draftsman, Volume 4-
Presentations Graphics, NAVEDTRA 12723-A. The
text pages that you are to study are listed at the
beginning of each assignment. Study these pages
carefully before attempting to answer the questions in
the course. Pay close attention to tables and
illustrations because they contain information that will
help you understand the text. Read the learning
objectives provided at the beginning of each chapter
or topic in the text and/or preceding each set of
questions in the course. Learning objectives state
what you should be able to do after studying the
material. Answering the questions correctly helps you
accomplish the objectives.

SELECTING YOUR ANSWERS: After studying the
associated text, you should be ready to answer the
questions in the assignment. Read each question
carefully, then select the BEST answer. Be sure to
select your answer from the subject matter in the text.
You may refer freely to the text and seek advice and
information from others on problems that may arise in
the course. However, the answers must be the result

of your own work and decisions. You are prohibited
from referring to or copying the answers of others and
from giving answers to anyone else taking the same
course. Failure to follow these rules can result in
suspension from the course and disciplinary action.

ANSWER SHEETS: You must use answer sheets
designed for this course (NETPMSA Form 1430/5,
Stock Ordering Number 0502-LP-216-0100). Use the
answer sheets provided by Educational Services
Officer (ESO), or you may reproduce the one in the
back of this course booklet.

SUBMITTING COMPLETED ANSWER SHEETS:
As a minimum, you should complete at least one
assignment per month. Failure to meet this
requirement could result in disenrollment from the
course. As you complete each assignment, submit the
completed answer sheet to your ESO for grading.
You may submit more than one answer sheet at a
time.

GRADING: Your ESO will grade each answer sheet
and notify you of any incorrect answers. The passing
score for each assignment is 3.2. If you receive less
than 3.2 on any assignment, your ESO will list the
questions you answered incorrectly and give you an
answer sheet marked "RESUBMIT." You must redo
the assignment and complete the RESUBMIT answer
sheet. The maximum score you can receive for a
resubmitted assignment is 3.2.
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COURSE COMPLETION: After you have submitted
all the answer sheets and have earned at least 3.2 on
each assignment, your command should give you
credit for this course by making the appropriate entry
in your service record.

NAVAL RESERVE RETIREMENT CREDIT: If
you are a member of the Naval Reserve, you will
receive retirement points if you are authorized to
receive them under current directives governing
retirement of Naval Reserve personnel. For Naval
Reserve retirement, this course is evaluated at 5
points. (Refer to BUPERSINST 1001.39 for more
information about retirement points.)

STUDENT QUESTIONS: If you have questions
concerning the administration of this course, consult
your ESO. If you have questions on course content,
you may contact NETPDTC at:

DSN: 922-1349
Commercial: (850) 452-1349
FAX: 922-1819
INTERNET:n313.products@smtp.cnet.navy.mil

COURSE OBJECTIVES: In completing this
nonresident training course, you will demonstrate a
knowledge of the subject matter by correctly
answering questions on the following subjects:
prepress copy preparation, television graphics,
displays and exhibits, and audiovisual presentations.
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Naval courses may include several types of questions--multiple-choice, true-false, matching, etc. The questions are not
grouped by type but by subject matter. They are presented in the same general sequence as the textbook material upon
which they are based. This presentation is designed to preserve continuity of thought, permitting step-by-step development
of ideas. Not all courses use all of the types of questions available. You can readily identify the type of each question, and
the action required, by reviewing of the samples given below.

MULTIPLE-CHOICE QUESTIONS

Each question contains several alternative answers, one of which is the best answer to the question. Select the best
alternative, and blacken the appropriate box on the answer sheet.

SAMPLE

s-l. The first U.S. Navy nuclear-powered vessel was
what type of ship?

1. Carrier
2. Submarine
3. Destroyer
4. Cruiser

Indicate in this way on your answer sheet:

TRUE-FALSE QUESTIONS

Mark each statement true or false as indicated below. If any part of the statement is false, the entire statement is false.
Make your decision, and blacken the appropriate box on the answer sheet.

SAMPLE

s-2. Shock will never be serious enough to cause
death.

1. True
2. False

Indicate in this way on your answer sheet:

MATCHING QUESTIONS

Each set of questions consists of two columns, each listing words, phrases or sentences. Your task is to select the item
in column B which is the best match for the item in column A. Items in column B may be used once, more than once, or
not at all. Specific instructions are given with each set of questions. Select the numbers identifying the answers and blacken
the appropriate boxes on your answer sheet.

SAMPLE

In answering questions s-3 through s-6, SELECT from column B the department where the shipboard officer in column
A functions. Responses may be used once, more than once, or not at all.

A. OFFICER B. DEPARTMENT Indicate in this way on your answer sheet:

s-3. Damage Control Assistant
s-4. CIC Officer
s-5. Disbursing Officer
s-6. Communications Officer

1. Operations Department
2. Engineering Department
3. Supply Department
4. Navigation Department
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ASSIGNMENT 1
Textbook Assignment: "Copy  Prepara t ion , "  chap te r  1 ,  pages  l - l  t h rough  1 -50 .

l - l .

l - 2 .

l - 3 .

l - 4 .

l - 5 .

O f  t h e  f o l l o w i n g  p r i n t i n g
p r o c e s s e s , which  one  i s  the  p r imary
process  used  in  Navy  p r in t  shops?

1. Gravure
2 . L e t t e r p r e s s
3. E l e c t r o n i c  d i g i t i z a t i o n
4 . L i t h o g r a p h i c / o f f s e t

l i t h o g r a p h i c

W h a t  p r i n t i n g  p r o c e s s  i s  t h e  o l d e s t
fo rm of  p r in t ing?

1. Gravure
2 . L e t t e r p r e s s
3. E l e c t r o n i c  d i g i t i z a t i o n
4 . L i t h o g r a p h i c / o f f s e t

l i t h o g r a p h i c

I n  o f f s e t  l i t h o g r a p h i c  p r i n t i n g ,
t h e  p a p e r  s u r f a c e  r e c e i v e s  i n k  f r o m
what press component?

1. Z i n c  p l a t e
2. I n k  r o l l e r s
3. B l a n k e t  c y l i n d e r
4 . Impress ion  cy l inde r

Which  o f  the  fo l lowing  opera t ions
d o e s  e l e c t r o n i c  d i g i t i z a t i o n  a n d
laser copiers NOT allow?

1. E d i t i n g
2. Photographing
3. H a l f t o n e  c r e a t i o n
4 . Job  o rde r  comple t ion

Which  o f  the  fo l lowing  t e rms  i s  a
b r o a d  t e r m  t h a t  r e f e r s  t o  m a t e r i a l
in t ended  fo r  r ep roduc t ion?

1. Copy
2. Text
3. Proofs
4 . Artwork

1-6.

l-7.

l-8.

l-9.

l-10.

Which  o f  the  fo l lowing  fo rmats  i s
NOT a basic form of copy material?

1. Line
2. Hal f tone
3. Manuscripts
4. Continuous-tone

What basic form of copy material
has  no  g radua ted  tones?

1. Line
2. Hal f tone
3. Photographs
4 . Continuous-tone

What basic form of copy material
r e q u i r e s  t h e  e x t r a  s t e p  o f
conver s ion  be fo re  p r in t ing?

1. Line
2. Hal f tone
3. Continuous-tone

A continuous-tone photograph with a
t ex t  ove r l ay  compr i ses  wha t  bas ic
fo rm of  copy  mate r i a l?

1. Line
2. Hal f tone
3. Continuous-tone

You  can  e l imina te  p r in t ing
production problems with what  sound
knowledge factors?

1. P o l i c i e s  o f  p r i n t  s h o p
superv i so ry  pe r sonne l

2. P r e s s  a n d  p r o c e s s  l i m i t a t i o n s
3. F i n i s h i n g  o p e r a t i o n s
4 . A b i l i t i e s  o f  p r i n t  s h o p

per sonne l

l - 1 1 . Wha t  i s  t he  nex t  s t ep  you  shou ld
t a k e  a f t e r  y o u  s e l e c t  t h e  p r o p e r
p r i n t i n g  p r o c e s s ?

1. Type
2 . Format
3. Paper  s tock
4 . Press  schedu les
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l - 1 2 . The  fo rmat  o f  p r in ted  p roduc t s
inc ludes  which  o f  the  fo l lowing
a t t r i b u t e s ?

1. Look
2 . Fee l
3. Shape
4 . Al l  o f  the  above

1-13. Your  dec i s ion  a s  to  the  shape  and
s i z e  o f  t h e  p a g e s  o f  a  j o b  s h o u l d
depend on which of  the fol lowing
in fo rmat ion?

1. P r e s s  c a p a c i t y
2 . Bindary  capac i ty
3. A v a i l a b l e  s t o c k
4 . A l l  o f  t h e  a b o v e

IN ANSWERING QUESTIONS 1-14 THROUGH 1-16,
SELECT FROM COLUMN B THE RECTANGULAR FORM
THAT USES THE RATIOS IN COLUMN A.
RESPONSES IN COLUMN B MAY BE USED MORE
THAN ONCE.

A. RATIO B. RECTANGLES

1 - 1 4 .  5 : 7 1. Hypotenuse

1 - 1 5 .  2 : 3 2. Golden mean

1 - 1 6 .  3 : 5 3. Regular

4. Signature

1-17. You should design most  booklets  and
pamphlets  to conform to what
rec tangu la r  fo rmat?

1. Regu la r
2. Golden mean
3. Hypotenuse
4 . Pythagorean

l - 1 8 . What  type of  s tock should you use
f o r  a  p r i n t i n g  j o b  t h a t  w i l l  b e
read once and thrown away?

1. Cover s tock
2. Co lo red  s tock
3. Inexpens ive  paper
4 . Good durable paper

l - 1 9 . What  t e rm re fe r s  to  the  des ign  o f  a
s t y l e  o f  t y p e ?

1. Type weight
2. Type  c lass
3. Type size
4. Typeface

l - 2 0 . How do  d i sp lay  typefaces  c rea te
i l l u s i o n s ?

1. By using curves
2. By  us ing  th i ck  and  th in  l i nes
3. B y  u s i n g  t h e  p r e s e n c e  o r

a b s e n c e  o f  s e r i f  a n d
embell ishments

4 . Al l  o f  the  above

choose  when  se lec t ing  a
f o r  t e x t  i n  t h e  b o d y  o f

l - 2 1 . Wha t  type  o f  l e t t e r ing  shou ld  you
typeface
a  job?

1. A  l e g i b l e  d e s i g n
2. A bo ld face  des ign
3. A  i t a l i c i z e d  d e s i g n
4. A decora t ive  des ign

l - 2 2 . What dimensions compose an overal l
l e t t e r ?

1. Weight
2. Height
3. Decora t ion
4. Al l  o f  the  above

l - 2 3 . T h e  l e t t e r  h e i g h t  o f  a  t y p e f a c e  i s
expressed  in  wha t  un i t  o f  measure?

1. P i c a s
2. Po in t s
3. P i x e l s
4 . F r a c t i o n s

l - 2 4 . Which type weight  reproduces with
o p t i m u m  l e g i b i l i t y  i n  t h e  f i n i s h e d
produc t?

1. Boldface
2. L igh t face
3. Openface
4. Regular  weight
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l - 2 5 . Wha t  shou ld  you  do  to  the  l e t t e r s
i n  a  l i n e  o f  t e x t  t h a t  a r e  t o o  l o n g
t o  f i t  i n t o  a n  a l l o t t e d  s p a c e ?

1. I t a l i c i z e  t h e m
2. Condense them
3. Expand them
4. Redraw them

l - 2 6 . You  can  de te rmine  i f  a  typeface  has
been expanded or  condensed by
examin ing  the  geomet r i c  p ropor t ions
o f  w h a t  l e t t e r ?

1 . D
2 . G
3 . O
4 . Q

l - 2 7 . There  a re  (a )  wha t  number  o f  p icas
in  one  inch , and (b) what number of
p o i n t s  i n  o n e  p i c a ?

1. (a) 12 (b) 6
2. (a) 2 ( b ) 6
3. (a) 6 ( b ) 12
4 . (a) 6 (b) 2

l - 2 8 . To  o rde r  typese t  copy ,  you  shou ld
spec i fy  the  l ine  measure  in  wha t
u n i t ( s )  o f  m e a s u r e ?

1. Picas
2 . Points
3. P icas  and  inches
4 . P i c a s  a n d  p o i n t s

l - 2 9 . What  t e rm re fe r s  to  the  p lacement
o f  add i t iona l  space  be tween  the
le t t e r s  o f  words  to  improve  and
balance typography?

1. Leading
2 . L e t t e r s p a c i n g
3. J u s t i f i c a t i o n
4 . I n d e n t i n g

l - 3 0 . What term is  known as the spacing
o f  l i n e s  o f  t y p e  t o  a  p r e d e t e r m i n e d
l e n g t h  s o  t h a t  t h e  l e f t  a n d  r i g h t
marg ins  a l ign?

1. J u s t i f i c a t i o n
2 . L e t t e r s p a c i n g
3 . L e g i b i l i t y
4 . Lead ing

l - 3 1 . What typographic procedure causes
" r i v e r s " of  whi te  space  on  a
p r in ted  page?

1. Removing the short  words from
t h e  t e x t

2. I m p r o p e r  l e t t e r s p a c i n g
3. Improper  inden ta t ions
4. Improper word spacing

l - 3 2 . What typographic procedure reduces
the  amount  o f  space  be tween  l e t t e r s
o r  c o m b i n a t i o n s  o f  l e t t e r s ?

1. L e t t e r s p a c i n g
2. Word spacing
3. L ine  spac ing
4 . Kerning

l - 3 3 . What  i s  the  purpose  o f
i n d e n t a t i o n s ?

1. To  make  the  page  o f  t ex t  l e s s
r e a d a b l e

2. To  g ive  the  reader ' s  eye  a  new
s t a r t i n g  p o i n t

3. T o  g i v e  t h e  r e a d e r  e y e  s t r a i n
4 . To  move  the  t ex t  in  equa l ly

from the margins

l-34.

1-35.

Hang ing  inden ta t ions  a re  used  fo r
which  o f  the  fo l lowing  purposes?

1. P o e t r y
2. Legends
3. Spec ia l  emphas i s
4 . S h o r t  q u o t a t i o n s

In an open book,  the back margin
shou ld  appea r  to  equa l  wha t  o the r
marg in (s )?

1. Top margin
2. Bottom margin
3. E i t h e r  s i d e  m a r g i n
4 . A l l  o t h e r  m a r g i n s

l - 3 6 . A preliminary dummy should be what
s i z e ?

1. 1 / 2  a c t u a l  j o b  s i z e
2. 3 / 4  a c t u a l  j o b  s i z e
3. 8 0 %  a c t u a l  j o b  s i z e
4 . l / l  a c t u a l  j o b  s i z e
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l - 3 7 . When should a preliminary dummy be
c r e a t e d ?

1. When  f i l l i ng  ou t  the  job  o rde r
w i t h  t h e  o r i g i n a t o r

2. A f t e r  a c c e p t i n g  t h e  j o b
3. B e f o r e  t h e  j o b  i s  t y p e s e t
4 . A f t e r  t h e  j o b  i s  t y p e s e t

l - 3 8 . What pages are NOT considered key
pages  fo r  mak ing  up  a  p re l imina ry
dummy?

1. Text
2 . Index
3. T i t l e
4 . Cover

l - 3 9 . I f  y o u  a r e  l a y i n g  o u t  a  c o v e r  t o  a
p u b l i c a t i o n  t h a t  i s  p a r t  o f  a
s e r i e s , how should you design the
cover?

1. Any way you desire
2. E x a c t l y  l i k e  a l l  o t h e r  N a v y

covers
3. To  ma tch  o the r  pub l i ca t ions  in

t h a t  s e r i e s
4 . To match other Navy

i n s t r u c t i o n s

l - 4 0 . You can improve the appearance of a
l o n g  t i t l e  o f  a  p u b l i c a t i o n  b y
vary ing  which  o f  the  fo l lowing
c h a r a c t e r i s t i c s ?

1. Color
2. Type  s ize
3. Type  s ty le
4 . Each of the above

l - 4 1 . What  a re  the  p r inc ipa l  des ign l - 4 6 . What method should you use to add
requ i rement s  fo r  pages  such  as  the i n t e r e s t  t o  a  p a g e  t h a t  r e q u i r e s
t a b l e  o f  c o n t e n t s ? s e v e r a l  i l l u s t r a t i o n s ?

1. To  match  a l l  o the r  pages
2. A t t r a c t i v e n e s s  a n d  l e g i b i l i t y
3. To match typefaces and

a t t r a c t i v e n e s s
4 . To be convenient  and contain an

a r t i s t i c  d e s i g n

l - 4 2 . What  does  the  t e rm "cu t l ines"
p e r t a i n  t o ?

1. Text
2. Captions
3. I l l u s t r a t i o n s
4 . Cropp ing  in s t ruc t ions

l - 4 3 . In  wha t  way  shou ld  a reas  o f  t ex t  be
indicated on a prel iminary dummy?

1. By the use of  thumbnail
ske tches

2. By  d rawing  a  r ec tang le  on ly
3. By using l ines drawn

h o r i z o n t a l l y  b y  a  r u l e r  o n l y
4. E i the r  by  d rawing  a  r ec tang le

o r  us ing  l ines  d rawn
h o r i z o n t a l l y  b y  a  r u l e r

l - 4 4 . Where should you place a s ingle
i l l u s t r a t i o n  o n  a  p a g e ?

1. At  the  mid-po in t  o f  the  base
su r rounded  by  t ex t

2. J u s t  a b o v e  t h e  o p t i c a l  c e n t e r
o f  the  page  on ly

3. The  top  o f  the  page  on ly
4. E i t h e r  j u s t  a b o v e  t h e  o p t i c a l

c e n t e r  o r  a t  t h e  t o p  o f  t h e
page

l - 4 5 . For  the  purpose  o f  page  l ayou t ,
wha t  page  v i sua l ly  ou twe ighs  the
o t h e r s ?

1. Right
2. Cover
3. T i t l e
4. L e f t

1. M a k e  t h e  i l l u s t r a t i o n s  o n e
column wide

2. Group them as a montage and let
t h e  p a n e l  b l e e d

3. U s e  e a c h  i l l u s t r a t i o n
separa te ly  and  b leed  each  one

4. B o x  e a c h  i l l u s t r a t i o n  a n d  p l a c e
them throughout  the page
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l - 4 7 .

1-48.

When should you create a  paste-up
dummy?

1. When  the  job  i s  submi t t ed
2 . When  the  job  i s  accep ted
3. A f t e r  t h e  t y p e  i s  s e t
4 . B e f o r e  t y p e  i s  s e t

What  ma te r i a l s  shou ld  be  used  fo r  a
paste-up dummy?

1. P r e p r i n t e d  r u b - o n  l e t t e r i n g
s h e e t s

2. P r i n t e d  l a y o u t  s h e e t s
3. Manuscript  copy
4 . Type  p roofs

l - 4 9 . What  i s  the  advan tage  o f  hav ing
e x t r a  p r o o f  s h e e t s ?

1. To  s ize  each  page
2. To  t r im each  page
3. To  mark  typograph ica l  e r ro r s
4 . T o  i n d i c a t e  s p a c i n g

i n s t r u c t i o n s

l - 5 0 . You  shou ld  l ay  ou t  seve ra l  pages  o f
a book in advance to avoid what
problem?

1. Misnumbering f inal  copy pages
2. Repea ted  sh i f t ing  f rom one  job

t o  a n o t h e r
3. Work  de lays  whi le  wa i t ing  fo r

a d h e s i v e s  t o  d r y
4. Chang ing  the  l ayou t  o f  t he

p a s t e d  p a g e s  t o  f i t  c o p y  a n d
i l l u s t r a t i o n s

l - 5 1 . S p e c i f y i n g  t h e  t y p e  a n d  s e t  o f  a
given body of  text  is  known as what
p rocess?

1. C o p y f i t t i n g
2. J u s t i f i c a t i o n
3. P l a n n i n g  t h e  l a y o u t
4 . I n d e n t a t i o n a l  l e t t e r s p a c i n g

l - 5 2 . When you use the character  count
method  o f  copyf i t t i ng ,  wha t  s t ep
s h o u l d  y o u  t a k e  a f t e r  f i n d i n g  t h e
t o t a l  n u m b e r  o f  c h a r a c t e r s  o n  a
manuscript  page?

1. Se t  the  marg ins
2. Div ide  the  to ta l  number  o f

c h a r a c t e r s  b y  f i v e
3. C o u n t  t h e  c h a r a c t e r s  i n  f i v e

r e p r e s e n t a t i v e  l i n e s
4 . Determine the number of

c h a r a c t e r s  i n  o n e  l i n e

l - 5 3 . What  i s  the  p rocedure  fo r
de te rmin ing  the  l eng th  o f  copy  in
i n c h e s  u s i n g  t h e  c h a r a c t e r  c o u n t
method?

1. Div ide  the  number  o f  l ines  pe r
i n c h  i n t o  t h e  t o t a l  n u m b e r  o f
l i n e s  i n  t h e  c o p y

2. Div ide  the  to ta l  number  o f
c h a r a c t e r s  i n  t h e  m a n u s c r i p t  b y
the  average  number  o f
c h a r a c t e r s  p e r  l i n e

3. Count  the  number  o f  cha rac te r s
in  5  l i nes  and  mul t ip ly  by  20

4 . C o u n t  t h e  c h a r a c t e r s  i n  o n e
l i n e , mult iply by the number of
l ines  on  the  page  and  d iv ide  by
1 2

l - 5 4 . To determine the number of
c h a r a c t e r s  i n  a  t y p e s e t  l i n e  u s i n g
the  cha rac te r  coun t  me thod  o f
copyfi t t ing,  how many
r e p r e s e n t a t i v e  l i n e s  s h o u l d  y o u
count?

1 . 5
2 . 7
3 . 6
4 . 4

l - 5 5 . T o  p r o p e r l y  u s e  t h e  l i n e
measurement method of  copyfi t t ing
to  de te rmine  copy  dep th ,  you  shou ld
m u l t i p l y  p a g e  l e n g t h  b y  ( a )  f o r
s ing le - spaced , and  (b )  fo r  doub le -
spaced manuscripts?

1 . (a) 12 (b) 10
2. (a) 10 (b) 12
3. (a) 3 (b) 6
4 . (a) 6 (b) 3
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l - 5 6 . What  t e rm re fe r s  to  the  p rocess  o f
de te rmin ing  the  r educ t ion  o r
enlargement of  an image to occupy a
g iven  a rea?

1. Reproduc t ion  s i ze
2. Control  dimension
3. Cropping
4 . Sca l ing

l - 6 2 .
l - 5 7 . Which of  the fol lowing methods is

the  eas i e s t  and  mos t  popu la r  me thod
f o r  s c a l i n g  a r t w o r k ?

l - 6 1 . Which  o f  the  fo l lowing  pe rcen tages
of  en la rgement  o r  r educ t ion  wi l l
reproduce with optimum results?

1. Mathemat ica l  fo rmula t ion
2 . P r o p o r t i o n a l  d i v i d e r s
3. P r o p o r t i o n a l  s c a l e
4 . S l i d e  r u l e

l - 5 8 . Normally, w h a t  i s  t h e  c o n t r o l l i n g
d imens ion  fo r  sca l ing  a r twork?

1. Width
2. Height
3. Length
4 . P a p e r  s i z e

l - 5 9 . W h a t  p a r t  o f  a  p r o p o r t i o n a l  s c a l e
d i s p l a y s  t h e  r a t i o  o f  t h e
p e r c e n t a g e  o f  t h e  o r i g i n a l  s i z e  a n d
t h e  n u m b e r  o f  t i m e s  t h e  a r t  i s
reduced?

1. The  ou te r  d i sk
2. The  cen te r  d i sk
3. The window near the center of

t h e  d i s k
4 . The LED readout in the upper-

r i g h t  c o r n e r

l - 6 0 . What should you do when scaling
se r i e s  a r twork  to  improve  the
appearance  o f  a  job  and  save  t ime
in the camera room?

1. R e d u c e  a l l  a r t  p r o p o r t i o n a l l y
2. E n l a r g e  a l l  a r t  t o  t h e  s a m e

s i z e
3. E n l a r g e  a l l  a r t  u n i f o r m l y  i n

s i z e
4 . P r e p a r e  a l l  a r t  t o  t h e  s a m e

s c a l e

1. 175
2 . 80
3 . 50
4 . 33

What  e f fec t  wi l l  r educ ing  the
overa l l  s i ze  o f  a r twork  have  on  the
reproduction copy?

1. The  we igh t  o f  the  cen te r  and
e x t e n s i o n  l i n e s  d e c r e a s e s

2. A l l  l i n e s  e x c e p t  t h e  o b j e c t
o u t l i n e  d e c r e a s e s

3. A l l  l i n e s  i n c r e a s e  i n  w e i g h t
4. A l l  l i n e s  d e c r e a s e  i n  w e i g h t

l - 6 3 . What is  the major drawback to
en la rg ing  a r twork  fo r  r ep roduc t ion?

1. Crud i ty
2. D i s t o r t i o n
3. Disp ropor t ion
4 . S p a c e s  f i l l  i n

l - 6 4 . What aspect  of  reproduction can you
d i r e c t l y  i n f l u e n c e  t h r o u g h  t h e
prepara t ion  o f  a  mechan ica l?

1. End use
2. Qua l i ty
3. D i s t r i b u t i o n
4. Press  p rocess -

l - 6 5 . What material  should you acquire
b e f o r e  s t a r t i n g  a  j o b  i n t e n d e d  f o r
rep roduc t ion?

1. Ink
2. Paper  s tock
3. Bindery  p roduc t s
4. A l l  p e r t i n e n t  i n f o r m a t i o n

l - 6 6 . What do crop marks describe?

1. Reduction of  an image
2. Enlargement of  an image
3. Se lec ted  por t ion  o f  an  image
4 . Clean border area of an image
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l - 6 7 . What material  should you use to
make a pair  of  cropping arms?

1. Large  shee t s  o f  whi te  paper
2. Large  shee t s  o f  b lack  paper
3. W h i t e  c a r d s t o c k  c u t  a t  r i g h t

ang les
4 . B l a c k  c a r d s t o c k  c u t  a t  r i g h t

a n g l e s

l - 6 8 . What procedure should you use to
ind ica te  c rop  marks  on  a
photograph?

1. Mark the borders of  the image
2. Mark  an  over l ay  a t t ached  to  the

image
3. Cut a window in an opaque mask

or  go ldenrod
4 . A l l  o f  t h e  a b o v e

1-69. What  product  should you use to
remove  the  l igh t  r e s in  coa t ing  f rom
the  su r face  o f  pho tographs?

1. Ro t t ens tone
2. Talcum powder
3. F u l l e r ' s  e a r t h
4 . E r a s e r  p a r t i c l e s

l - 7 0 . Which of  the fol lowing media
con ta ins  a  pho tograph ica l ly  ma tched
s e r i e s  o f  p i g m e n t s  c o n t a i n i n g
w h i t e ,  b l a c k ,  a n d  g r e y s ?

1. Wate rco lo rs
2. Retouch greys
3. A c r y l i c  c o l o r s
4 . A l l  o f  t h e  a b o v e

1-71. What  p rocess  i so la t e s  an  image  and
removes the background?

1. Cropping
2 . Opaquing
3. V i g n e t t i n g
4 . S i l h o u e t t i n g

l - 7 2 . What procedure should you use to
s i l h o u e t t e  a n  o b j e c t  i n  a
photograph when you must  retain the
or ig ina l  image  un touched?

l-73.

l-74.

l-75.

1. Cut  the  image  a rea  ou t  o f  a
copy image

2. Mask the image area of  a copy
and  a i rb rush  the  background

3. Cover  the  image  wi th  an  ace ta te
mask  and  a i rb rush  the  ace ta te

4. A l t e r  t h e  i m a g e  f o r  t h e  b e s t
q u a l i t y  r e p r o d u c t i o n  a n d  t e l l
t h e  o r i g i n a t o r  a f t e r w a r d

What process should you use to
prepare  con t inuous - tone  images  fo r
rep roduc t ion?

1. Ha l f tone  sc reen ing
2. Combination copy
3. Image  separa t ion
4 . Redrawing

What device should you use to
r e d u c e  t o n a l  a r t  t o  a  s e r i e s  o f
d o t s  f o r  r e p r o d u c t i o n  o n  a  p r i n t e d
page?

1. Combination f i lm
2. H a l f t o n e  f i l m
3. Glass  sc reen
4. G l a s s  l e n s

Which  o f  the  fo l lowing  types  o f
sc reens  i s / a re  used  in  mak ing
h a l f t o n e s ?

1. Wire
2. Glass  on ly
3. Ace ta te  on ly
4 . G l a s s  a n d  a c e t a t e

7



ASSIGNMENT 2
Textbook Assignment: "Copy  Prepara t ion"  chap te r  1 ,  pages  1 -50  th rough  1 -71 ;  and

" A u d i o v i s u a l  P r e s e n t a t i o n s , "  c h a p t e r  2 ,  p a g e s  2 - 1  t h r o u g h  2 - 3 1 .

2 - l . What  type of  screen should you
p l a c e  i n  d i r e c t  c o n t a c t  w i t h  f i l m
emulsion when making a half tone?

1. Wire
2 . Glass
3. Ace ta te
4 . Ha l f tone

2-2 . Where  in  r e la t ion  to  the  camera  and
t h e  n e g a t i v e , should you place a
g l a s s  h a l f t o n e  s c r e e n ?

1. I n  d i r e c t  c o n t a c t  w i t h  t h e  f i l m
2. Be tween  the  f i lm p lane  and  the

lens
3. Be tween  the  f i lm p lane  and  the

camera
4 . I n  d i r e c t  c o n t a c t  w i t h  t h e

camera  l ens

2-3 . Wha t  r e so lu t ion  shou ld  you  se l ec t
when scanning copy through a grey
s c a l e  d i g i t a l  s c a n n e r ?

1 . 1 X
2 . 2 X
3 . 3 X
4 . 4 X

2-4 . What  s i tua t ion  c rea tes  a  moi re
p a t t e r n ?

1.

2.

3.
4 .

Ant i -newton  r ings  on  the
h a l f t o n e  s c r e e n
Over lapp ing  two  d i f fe ren t
p a t t e r n s
Resc reen ing  a  ha l f tone  image
Over lapp ing  two  d i f fe ren t
p a t t e r n s  a n d  r e s c r e e n i n g  a
h a l f t o n e

2-5 . You should prepare a mechanical  on
wha t  type  o f  mate r i a l?

2-6 .

2 -7 .

2 -8 .

2 -9 .

2-10.

Where on or  in a mechanical  should
y o u  p l a c e  t h e  i n s t r u c t i o n s  t o  t h e
p r i n t e r ?

1. On  the  over l ays
2. In  the  work  a rea
3. I n  t h e  b o r d e r  a r e a
4 . On the back of  the mounting

board

Why should you remove every stray
mark from continuous-tone artwork?

1. S t ray  marks  appear  a s  r ed  l ines
i n  t h e  f i n i s h e d  p r o d u c t

2. S t ray  marks  confuse  the  p r in te r
3. Only stray marks appear
4. Al l  s t r ay  marks  appear

Desk top  pub l i sh ing  p rograms  tha t
o u t p u t  d i r e c t l y  t o  i n k j e t  p r i n t e r s
a re  an  e lementa ry  fo rm of  d ig i t a l
p r i n t i n g .

1. True
2. F a l s e

Reproducing half tone copy from
c o n t i n u o u s - t o n e  o r i g i n a l s  i n  f u l l
p r o c e s s  c o l o r  r e q u i r e s  w h a t  t o t a l
number  o f  p la t e s?

1. F i v e
2. Two
3. Three
4. Four

Through  wha t  dev ice  shou ld  you
pho tograph  each  co lo r  in  a
m u l t i c o l o r  p r i n t i n g  p r o c e s s ?

1. Mats
2. F i l t e r s
3. Screens
4 . Templates

1. A c e t a t e
2. Cons t ruc t ion  pape r
3. I l l u s t r a t i o n  b o a r d
4 . A l l  o f  t h e  a b o v e
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2-11. When you photograph color images
th rough  a  ha l f tone  sc reen ,  wha t ,
i f  a n y t h i n g , happens when you
r o t a t e  s c r e e n  p o s i t i o n s ?

1 . T h e  c o l o r  p r i n t  c o n t a i n s  a
d i a g r a m  d o t  p a t t e r n

2 . F i l t e r s  a r e  c h a n g e d  t o  p r o d u c e
t h e  d e s i r e d  c o l o r s

3 . Some dots overlap and some
p r i n t  s i d e - b y - s i d e  t o  p r o d u c e
s e c o n d a r y  a n d  t e r t i a r y  c o l o r s

4 . Nothing

2-12. What  co lo r  p rocess  t e rm deno tes  a
s i m p l e  b l a c k - a n d - w h i t e  i l l u s t r a t i o n
w i t h  a  r e g i s t e r e d  c o l o r  o v e r l a y
t h a t  c o n t a i n s  i n s t r u c t i o n s  t o  t h e
p r i n t e r ?

1. Spo t
2. F l a t
3. P r o c e s s
4 . O v e r p r i n t

2-13. What combination of  colors
exempl i fy  a  t rue  duo tone?

1. P ink  and  red
2. Black  and  g rey
3. Blue  and  g reen
4 . L igh t  b lue  and  da rk  b lue

2-14. W h a t  i s  t h e  p u r p o s e  o f  r e g i s t e r
marks on overlays?

1. T o  k e y  i t  t o  t h e  m a s t e r
2 . To show areas for tr imming
3. T o  i n d i c a t e  a r e a s  f o r  r e d u c t i o n
4 . T o  i n d i c a t e  a r e a s  f o r

en la rgement

2-15. Wha t  ac t ion  shou ld  you  t ake  to
avo id  moi ré  when  l ap  r eg i s t e r ing
p a t t e r n s ?

1. Avoid  the  ove r l ap
2 . Opaque  the  over lap
3. C u t  o u t  t h e  o v e r l a p
4 . D r a w  a  r e d  l i n e  t o  c o v e r  t h e

over l ap

2-16. Where  shou ld  ed i to r i a l  marks  be
made?

1. On a  separa te  shee t  o f  paper
2. On  a  separa te  over lay
3. On the manuscript
4. On  the  p roofs

2-17.

2-18.

2-19.

2-20.

What should you use to separate
mul t ip le  e r ro r  marks  f rom the  same
l i n e  o f  t e x t ?

1. Commas
Hyphens2.

3. Semicolons
4. D i a g o n a l  l i n e s

What  symbol or  l ine should you use
t o  i n d i c a t e  e r r o r s  i n  t h e  b o d y  o f
t e x t ?

1. S l a s h
2. C a r o t
3. C a r r o t
4 . A  l o n g  l i n e

W h a t  i s  t h e  d e f i n i t i o n  o f  a  n u t ?

1. 1  e e  s p a c e
2. 1  en  space
3. 1 em space
4 . 1 mm space

To avoid confusion,  how should you
mark  copy  wi th  ins t ruc t ions  to  the
p r i n t e r ?

1. U n d e r l i n e  n o t a t i o n s
2. Make  no ta t ions  in  r ed
3. C i r c l e  y o u r  n o t a t i o n s
4. A t t a c h  a  s h e e t  o f  n o t a t i o n s  t o

c o p y

2-21. When  deve lop ing  t r a in ing  a ids ,  you
s h o u l d  d i s c u s s  w h i c h  o f  t h e
f o l l o w i n g  f a c t o r s  w i t h  t h e
o r i g i n a t o r ?

1. In tended  message
2. L e c t u r e  p a d s
3 . Viewgraphs
4 . S l i d e s
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2-22. What are the two major types of
t r a i n i n g  a i d s ?

1. Dynamic and stat ic
2. M a n i p u l a t i v e  a n d  s t a t i c
3. Demonstrative and dynamic
4 . Manipulat ive and demonstrat ive

2-23. T r a i n i n g  a i d s  u s e d  f o r  s k i l l s
i n s t r u c t i o n  a r e  r e f e r r e d  t o  a s  w h a t
t y p e  o f  a i d ?

1. Fundamental
2. Manipu la t ive
3. Demonstrat ive
4 . In fo rmat iona l

2-24. T r a i n i n g  a i d s  d e s i g n e d  t o  p r e s e n t  a
s e r i e s  o f  i d e a s  o r  s t e p s  i n  a
p r o c e s s  a r e  r e f e r r e d  t o  a s  w h a t
t y p e  o f  a i d ?

1. Fundamental
2 . Manipu la t ive
3. Demonstrat ive
4 . In fo rmat iona l

2-25. Which  o f  the  fo l lowing  t r a in ing
a ids  a re  dynamic  in  na tu re?

1. S l i d e s
2. P o s t e r s
3. Cartoons
4 . Animation

2-26. A lec tu re  pad  i s  an  example  o f  wha t
t y p e  o f  t r a i n i n g  a i d ?

1. Demons t ra t ive  a id
2 . Manipu la t ive  a id
3. Dynamic aid
4 . S t a t i c  a i d

2-27. What  i s  the  p r imary  purpose  o f  a
p o s t e r ?

1. To  reach  a  l a rge  aud ience
2. T o  a t t r a c t  a t t e n t i o n
3. To covey a message
4 . T o  a t t r a c t  a t t e n t i o n  a n d  t o

convey a message

2-28. W h a t  k i n d  o f  t r a i n i n g  a i d ,  i f  a n y ,
can  be  p roduced  wi th  on ly  a  l a rge
pad of paper?

1. Lec ture  pad
2. Animation
3. S l i d e
4 . None

2-29. When  l e t t e r ing  l ec tu re  pads ,  which
of  the  fo l lowing  gu ide l ines  shou ld
h e l p  i m p r o v e  l e g i b i l i t y ?

1. Use  caps  and  lowercase  l e t t e r s
2. Add space between words and

l e t t e r s
3. Conf ine  the  copy  to  shor t ,

d e s c r i p t i v e  t e x t
4 . Al l  o f  the  above

2-30. T o  p r e p a r e  c l e a r ,  c o n c i s e  l e c t u r e
pads  con ta in ing  on ly  t ex t ,  wha t
technique should you use?

1. Use  a l l  caps
2. U s e  a l l  l o w e r c a s e  l e t t e r s
3. L i m i t  t h e  s u b j e c t  t o  a  m a j o r

t o p i c
4. Color code main ideas and

t o p i c s

2-31. Wha t  func t ion  i s  s e rved  by  p lac ing
a  shee t  o f  paper  under  the  page  you
a r e  c u r r e n t l y  l e t t e r i n g ?

1. Preven t ing  in fo rmat ion  f rom the
fo l lowing  page  to  b l eed  th rough

2. Inse r t ing  more  in fo rmat ion  a t  a
l a t e r  d a t e

3. A i d i n g  i n  p l a c i n g  t i t l e s ,
margins, a n d  t e x t

4. Avoiding smudging the chart

2-32 F o r  a n  o r g a n i z a t i o n  c h a r t  t o  b e
e f f e c t i v e , you  shou ld  d raw i t  t o
show which of  the fol lowing types
of  in fo rmat ion?

1. Span  o f  con t ro l
2. F u n c t i o n a l  r e l a t i o n s h i p s
3. A u t h o r i t y  a n d  r e s p o n s i b i l i t y
4 . Al l  o f  the  above

10



IN ANSWERING QUESTIONS 2-33 THROUGH 2-36,
SELECT FROM COLUMN B THE TYPE OF
ORGANIZATION CHART USED FOR THE PURPOSE IN
COLUMN A. RESPONSES IN COLUMN B MAY BE
USED MORE THAN ONCE.

A. PURPOSES B. CHART TYPES

2-33. E s t a b l i s h  b a s i c 1. S t r u c t u r e
c o n t r o l  r e l a t i o n -
s h i p s 2. Func t iona l

2-34. I n d i c a t e  f u n c - 3. P o s i t i o n  o r
t ion of  com- b i l l e t
ponents assignment

2-35. E s t a b l i s h  r e p o r t -
i n g  r e s p o n s i b i l i -
t i e s

2-36. I d e n t i f y  b i l l e t s

2-37. Organ iza t ion  cha r t s  shou ld  mee t
which  o f  the  fo l lowing
requ i rements?

1. Show grea te r  de ta i l  on
s u b s i d i a r y  a c t i v i t i e s

2. Show s impl ic i ty ,  comple teness ,
u n i t y , a n d  c l a r i t y

3. Combine  d i f f e ren t  types  o f
in fo rmat ion

4 . Conform to a format

2-38. To avoid confusion when making an
o r g a n i z a t i o n  c h a r t ,  w h i c h  o f  t h e
fo l lowing  ac t ions  shou ld  you  t ake?

1. A v o i d  c r o s s i n g  l i n e s  o f
a u t h o r i t y

2. Make  a l l  b locks  the  same  s i ze
3. U s e  a s t e r i s k s
4 . Use  co lo red  ink

IN ANSWERING QUESTIONS 2-39 THROUGH 2-42,
SELECT FROM COLUMN B THE PRINCIPAL POINTS
THAT MATCH THE DEFINITIONS IN COLUMN A.
RESPONSES IN COLUMN B MAY BE USED MORE
THAN ONCE.

A. DEFINITIONS B. PRINCIPAL POINTS

2-39. E l imina t ing 1. Completeness
complicated
elements 2 . S i m p l i c i t y

2-40. W e l l - b a l a n c e d 3 . Symmetry
arrangement

2-41. I n d i c a t e 4 . Unity
c l a r i f y i n g
s ta t emen t s
and  da te

2-42. I n t e r r e l a t i n g
components

2-43. When drawing a structural
o rgan iza t ion  cha r t ,  wha t  me thod
shou ld  you  use  to  ach ieve  un i ty?

1. Make  a l l  b locks  one  s i ze
2. Make  b locks  p ropor t iona l  i n

s i z e
3. Make  each  b lock  re la te  to

ano the r  b lock
4 . Make  l ines  o f  au thor i ty  sma l l e r

t h a n  b l o c k  l i n e s

2-44. I n  s o m e  f u n c t i o n a l  c h a r t s ,  t h e
b l o c k s  f o r  l o w e r  e c h e l o n  l e v e l s  a r e
made  l a rge r  than  the  b locks  fo r
h i g h e r  e c h e l o n  l e v e l s . For what
r e a s o n  i s  t h i s  d o n e ?

1. To  ba lance  the  char t
2. T o  u n i f y  a n d  c l a r i f y  t h e  c h a r t
3. To  make  the  char t  eas ie r  to

read
4 . To  p rov ide  space  fo r  wr i t t en

d e s c r i p t i o n s

2-45. Author i ty  l ines  shou ld  be  d rawn  as
w h a t  t y p e  o f  l i n e s ?

1. Hidden  ve r t i ca l  o r  d iagona l
2. S o l i d  h o r i z o n t a l  o r  d i a g o n a l
3. S o l i d  v e r t i c a l  o r  h o r i z o n t a l
4 . H i d d e n  v e r t i c a l  o r  h o r i z o n t a l
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2-46. To make an organization chart
b e t t e r  l o o k i n g  a n d  e a s i e r  t o  r e a d ,
you  shou ld  t ake  which  o f  the
fo l lowing  ac t ions?

1. Lay  i t  ou t  wi th  nonreproduc ib le
b l u e  p e n c i l

2. C r e a t e  a  l e g e n d  f o r  d i f f e r e n t
l i n e  r e s o l u t i o n s

3. U s e  a  h e a v i e r  l i n e  w e i g h t  f o r
t h e  l i n e s  o f  a u t h o r i t y  t h a n  f o r
the  b locks

4 . U s e  a  h e a v i e r  l i n e  w e i g h t  f o r
t h e  l e t t e r i n g

2-47. What  kind of  subdivis ion on
s t r u c t u r a l  c h a r t s  i s  s h o w n  w i t h
d o t t e d - l i n e s  ( . . . . . . . . ) ?

1. E x i s t i n g  p a r t  t i m e
2. Proposed  fu l l  t ime
3. A b o l i s h e d  f u l l  t i m e
4 . Mobilized components

2-48. Flow chart  symbols represent  what
elements?

1. Dec i s ion  po in t s
2 . Q u a n t i t i e s  a n d  p o s i t i o n s
3. Func t ions  and  d i r ec t ion  o f  f low
4. Dev ices  and  d i rec t ion  o f  mot ion

2-49. How shou ld  you  i l l u s t r a t e  the  use
o r  c r e a t i o n  o f  m u l t i p l e  f i l e s  i n  a
f low char t?

1. Use  a r rowheads  a t  the  po in t  o f
e n t r y

2. Use symbols with the
a p p r o p r i a t e  t e x t

3. Use symbols in an overlay
p a t t e r n

4. Use  numera l s  to  ind ica te
m u l t i p l e s

2-50. How should you draw the symbols on
a  f l o w  c h a r t  t o  i n d i c a t e  t h e
d i r e c t i o n  o f  f l o w ?

2-51. When you are laying out  a  f low
c h a r t  u s i n g  t h e  f l o w c h a r t  t e m p l a t e ,
how should the symbols be drawn?

1. R i g h t  t o  l e f t
2. Cen te red  on  the  paper
3. Wi th  a  l - inch  marg in  a l l  a round
4. Wi th  equa l  d i s t ances  be tween

symbols

2-52. F o r  p r e s e n t i n g  s t a t i s t i c s  i n
comparisons, fo r  convey ing
in fo rmat ion , and  fo r  ana lyz ing
d a t a , which  o f  the  fo l lowing  too l s
a re  mos t  use fu l  to  you?

1. Graphs
2. Flow charts
3. Organ iza t ion  char t s
4. Al l  o f  the  above

2-53. T o  d e s i g n a t e  t h e  p o s i t i o n  o f  a
p o i n t  i n  r e l a t i o n  t o  a  g i v e n
re fe rence  f rame ,  you  shou ld  use
what device?

1. A rec tangu la r  coord ina te  g raph
2. A percen tage  char t
3. A bar  char t
4. A p ie  char t

2-54. In  wha t  way  a re  the  quadran t s  o f  a
rec tangu la r  coord ina te  g raph
numbered?

3. Along the x and y axes
4. N u m e r i c a l l y  f r o m  r i g h t  t o  l e f t

1. Clockwise
2. Counterclockwise

1. Top to bot tom only
2. L e f t  t o  r i g h t  o n l y
3. Top  to  bo t tom and  l e f t  t o  r igh t
4 . R i g h t  t o  l e f t
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IN ANSWERING QUESTIONS 2-55 THROUGH 2-57,
REFER TO FIGURE 2A.

Figure 2A.

4-55. Which  o f  the  fo l lowing  coord ina tes
represen t s  po in t  R?

1 . ( - 2 ,  - 2 . 2 )
2. ( - 2 ,  2 . 2 )
3. ( 2 . 2 ,  - 2 )
4 . ( - 2 . 2 ,  - 2 )

2-56. Which  o f  the  fo l lowing  va lues
ass igned  to  the  x  and  y  coord ina te s
loca tes  po in t  Q?

2-57. What  a re  the  va lues  o f  coord ina tes

3. x = .8 , y = 1 .6
4 . x = - . 8 , y = - 1 . 6

1.
2.

x  =  1 .6 , y = - 1 . 4
x  =  - . 8 , y = 1.6

x  and  y  fo r  po in t  P?

1. x = 2 . 5 , y = - 1 . 4
2. x = - 2 . 5 , y = 1 .4
3. x = - 1 . 4 ,  y  =  - 2 . 5
4 . x = - 2 . 5 ,  y  =  - 1 . 4

2-58. T o  i l l u s t r a t e  s u c h  t h i n g s  a s
compara t ive  cos t s  and  quan t i ty ,
what  type of  graph should you
chose?

1. Rec tangu la r  coord ina te  g raph
2. Percen tage  char t
3. Bar graph
4 . P i e  c h a r t

2-59. When constructing a bar graph,  what
s t e p  s h o u l d  y o u  t a k e  f i r s t ?

1. D e t e r m i n e  t h e  s c a l e
2. S e l e c t  t h e  p a g e  s i z e
3. Dete rmine  the  re fe rence  f rame
4. De te rmine  the  l eng th  o f  the

b a r s

2-60. Af te r  you  de te rmine  the  re fe rence
f rame  fo r  a  ba r  g raph ,  wha t  shou ld
be  your  nex t  s t ep?

1. P l o t  v a l u e s
2. S e l e c t  t h e  p a p e r  s i z e
3. F i n d  a  s u i t a b l e  s c a l e
4. Choose appropriate axes

2-61. When a bar graph is  drawn on the
r i g h t  s i d e  o f  a  s h e e t  o f  p a p e r ,  f o r
wha t  a re  the  marg ins  a t  the  s ides
of  the  shee t  used?

1. D i s t a n c e  s c a l e s
2. Add i t iona l  ba r s
3. T h e  t i t l e  o f  t h e  g r a p h
4. Exp lana to ry  no tes  and  f igu res

2-62. When  se lec t ing  a  sca le  fo r  the  y -
a x i s  o f  a  b a r  g r a p h ,  w h a t  a c t i o n
shou ld  you  t ake  be fo re  p lo t t i ng  the
va lues?

1. U s e  a n  e n g i n e e r ' s  s c a l e
2. F i n d  t h e  l a r g e s t  v a l u e s  t o  b e

p l o t t e d
3. Add  add i t iona l  va lues  to  the

l a r g e s t  v a l u e
4. Al l  o f  the  above
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2-63. When comparing several  related
percen tages , wha t  type  o f  g raph  o r
cha r t  shou ld  you  use?

1. P i e  c h a r t  o n l y
2. P e r c e n t a g e  b a r  c h a r t  o n l y
3. P ie  char t  and  pe rcen tage  ba r

c h a r t
4. B a r  c h a r t

2-64. What  to ta l  pe rcen tage  does  each  ba r
i n  a  p e r c e n t a g e  b a r  c h a r t
r e p r e s e n t ?

1 . 1 0
2 . 100
3. 360
4 . The  va lue  o f  each  i t em

2-65. When  l ay ing  ou t  a  p ie  cha r t ,  wha t
information do you determine by
mul t ip ly ing  the  pe rcen tage  o f  each
segment by 3.6 degrees?

1. P e r c e n t  o f  e a c h  s e c t o r
2. Number  o f  sec to r s  in  the  char t
3. Number of degrees in each

s e c t o r
4 . Percen t  o f  degrees  in  each

s e c t o r

2-66. In what  applicat ion method do you
app ly  rubber  cement  to  the
unders ide  o f  a  p iece  o f  a r twork  and
m o v e  i t  a r o u n d  t o  p o s i t i o n  i t ?

1. Spray method
2. Thinner method
3. Wet mount method
4 . Dry mount method

2-67. When mounting art  with rubber
cement, what  should you do to
p r o p e r l y  a l i g n  t h e  a r t  o n  t h e
board?

1. U s e  r e g i s t e r  m a r k s  t o  c e n t e r
t h e  a r t w o r k

2. U s e  a n  o l d  t r i a n g l e  t o  s l i d e
t h e  a r t w o r k

3. Use  a  nonreproduc ib le  b lue
p e n c i l  t o  m a r k  t h e  p o s i t i o n  o f
t h e  a r t w o r k

4 . P l a c e  t h e  a r t w o r k  d i r e c t l y  o n
the  moun t ing  boa rd  whi l e  s t i l l
w e t  a n d  s l i d e  i t  a r o u n d

2-68. When mounting artwork using the
rubber cement method,  what  act ion
should you take when the artwork is
p rope r ly  pos i t ioned?

1. Remove the excess cement
2. P r e s s  t h e  t o p  o f  t h e  a r t w o r k

f i r m l y  t o  a n c h o r  i t  t o  t h e
board

3. U s e  a n  o l d  t r i a n g l e  t o  p r e s s
t h e  a r t w o r k  f l a t

4 . Draw a scale down the artwork
t o  p r e s s  i t  f l a t  t o  t h e  b o a r d

2-69. What implement should you use to
remove  the  r e s idua l  cement  and  d i r t
from the surface of  newly mounted
artwork?

1. A kneaded eraser
2. Rubber. cement thinner
3. Rubber cement pick-up
4 . The  end  o f  your  f inger

2-70. What  fea tu re  o f  the  a r twork  you  a re
mounting with rubber cement should
prompt  you  to  use  two  s l ip  shee t s
u n d e r  i t ?

1. I t  i s  t o o  l a r g e
2. I t  i s  t o o  s m a l l
3. I t  i s  t o o  f l i m s y
4. I t  i s  t o o  v a l u a b l e

2-71.

2-72.

W h a t  c a u s e s  b l i s t e r i n g  i n  a  c o l o r
photograph mounted by the dry hot
p ress  t echn ique?

1. Tempera tu re  se t  too  low
2. Tempera tu re  se t  too  h igh
3. Tempera tu re  se t  a t  200  degrees
4 . Over lapp ing  adhes ive  l aye r s

undernea th  the  pho tograph

When, i f  e v e r , should you use a  dry
mount press to mount ar twork
containing wax-based products?

1. Always
2. Only  when  a  s l ip  shee t  i s  u sed
3. Only  when  the  a r twork  i s  f ace

down in  the  p res s
4 . Never
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2-73. When using the dry mount press,
w h a t  s h o u l d  y o u  d o  i f  i t  r e q u i r e s
two  shee t s  o f  adhes ive  l ay ing  s ide -
b y - s i d e  t o  a d h e r e  a  p i c t u r e ?

1. Over lap  the  shee t s  and  fo ld  the
edges  unde r  so  they  do  no t
ex tend  beyond  the  borde r s  o f
t h e  p i c t u r e

2 . Leave a space between the
s h e e t s  a n d  t r i m  t h e i r  e d g e s
even  wi th  the  borde r s  o f  the
p i c t u r e

3. O v e r l a p  t h e  s h e e t s  a n d  l e t
the i r  edges  ex tend  beyond  the
b o r d e r s  o f  t h e  p i c t u r e

4 . Leave a space between the
s h e e t s  a n d  l e t  t h e i r  b o r d e r s
ex tend  beyond  the  p ic tu re

2-74. When you are using a dry mount
p r e s s , t h e  c o v e r  o r  s l i p  s h e e t
serves what  purpose?

1. As a mounting surface
2. As  an  add i t iona l  adhes ive
3. Keeps  the  face  o f  the  a r twork

and  p ress  bed  c l ean
4. Keeps the mounting board and

t h e  a r t w o r k  c l e a n

2-75. What  adhesive qual i ty should you
consider  when mounting original
a r twork  to  a  board?

1. S t i n k
2. Process
3. A v a i l a b i l i t y
4 . D e t e r i o r a t i o n
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ASSIGNMENT 3
Textbook Assignment: "Audiov i sua l  P resen ta t ions , "  chap te r  2 , pages 2-32 through 2-53;

"Te lev i s ion  Graph ics , "  chap te r  3 ,  pages  3 -1  th rough  3 -23 ;  and
"Disp lays  and  Exh ib i t s , '  chap te r  4 ,  pages  4 -1  th rough  4 -9 .

3 -1 . What is  the purpose of  a  mat? 3-5 . What  i s  a  major  d i f fe rence  be tween
cu t t ing  a  ma t  by  hand  and  cu t t ing  a
m a t  o n  a  c a r r i a g e  c u t t e r ?

1. The mat board is face -up when
cu t t ing  a  ma t  by  hand  and  face
down when cutt ing with a
c a r r i a g e
The  corners  o f  a  hand-cu t  ma t
a r e  e x a c t  w h i l e  t h e  c o r n e r s  o f
a  c a r r i a g e  c u t  m a t  a r e  n o t
The  hand-cu t  ma t  has  a  s t r a igh t
edge  and  the  ca r r i age-cu t  ma t
has  beve led  edges
The hand-cut  mat can be very
l a r g e  b u t  t h e  c a r r i a g e - c u t  m a t
i s  l i m i t e d  i n  s i z e

2.

3.

4 .

1. T o  f o c u s  a t t e n t i o n
2. T o  p r o t e c t  f r o m  f i n g e r p r i n t s
3. T o  p r e v e n t  d i r e c t  c o n t a c t

be tween  a r twork  and  g lass  in  a
frame

4 . Al l  o f  the  above

3-2 . I f  t he  top  and  bo th  s ides  o f  a  ma t
measure 3/4 inch wide,  what  should
be  the  wid th  o f  the  bo t tom edge?

1. 1 i n c h
2 . 3 / 4 i n c h
3. 7 / 8 inch
4 . 15/16 inch

3-3 . Why should you cut  against  a 3 -6 . What are the most common types of
s t r a i g h t e d g e  a l o n g  t h e  i n s i d e  e d g e p r o j e c t u r a l s  u s e d  i n  t h e  N a v y
of  a  hand-cu t  ma t? today?

1. To  p ro tec t  your  l eg
2. To  p ro tec t  your  hand
3. T o  p r o t e c t  t h e  u s e a b l e  p o r t i o n

of  the  mat
4 . T o  g u i d e  t h e  b l a d e  s t r a i g h t

f rom corner  to  corner

1. Videotape and 8mm movie film
2. 35mm sl ides only
3. Viewgraphs and 35mm slides
4 . Transparencies and viewgraphs

3-7 . What is the most common aperture
a rea  o f  a  v iewgraph?

3-4 . Wha t  i s  t he  key  to  success fu l
cu t t ing  o f  bo th  hand-cu t  and
c a r r i a g e - c u t  m a t s ?

1 . Angle  o f  the  b lade
2. Depth of the blade
3. P r o f i l e  o f  t h e  b l a d e
4 . Sharpness  o f  the  b lade

1. 6 4/10 by  9  1 /2  inches
2. 7 1/2 by  9  1 /2  inches
3. 10 by 9  1 /2  inches
4 . 10 by 10 inches

16



3-8 . When  you  des ign  p ro jec tu ra l s ,  t he
h o r i z o n t a l  f o r m a t  i s  p r e f e r a b l e  f o r
what reason?

1. I t  e n s u r e s  t h a t  t h e  p r o j e c t e d
image  f i l l s  a s  much  o f  the
v iewing  sc reen  as  poss ib le

2 . Suspended  l igh t  f ix tu res  and
l o w  c e i l i n g s  d o  n o t  u s u a l l y
i n t e r f e r e  o n l y

3. H o r i z o n t a l  f o r m a t t i n g  i s  e a s i e r
t o  l a y o u t  t h e n  v e r t i c a l
f o r m a t t i n g  o n l y

4. I t  e n s u r e s  t h a t  t h e  p r o j e c t e d
image  f i l l s  the  sc reen  as  much
p o s s i b l e  a n d  i t  i s  e a s i e r  t o
l a y  o u t  t h a n  a  v e r t i c a l  f o r m a t

3-9 . To  e l imina te  confus ion  in  a  c rowded
viewgraph, what should you do?

1. Add color
2 . Reduce  the  v iewgraph  to  a  s l ide
3. L imi t  the  v iewgraph  to  one

t o p i c
4 . Remove unnecessary information

3-10. A v iewgraph  l ayou t  shee t  shou ld
con ta in  which  o f  the  fo l lowing
f e a t u r e s ?

1. G r i d  p a p e r  a n d  r e g i s t r a t i o n
marks

2. A p e r t u r e  o u t l i n e s  f o r
v iewgraphs ,  s l ides ,  and  TV
c a r d s

3. O p t i c a l  c e n t e r  a n d  t r u e  c e n t e r
4 . A l l  o f  t h e  a b o v e

3-11. Which  o f  the  fo l lowing  t echn iques
i s  the  qu ickes t  way  to  make  a
viewgraph?

1. Diazo
2. Photographic
3. Marker  on  ace ta te
4 . Computer-generated

3-12. You  have  l imi ted  resources  bu t  wan t
to create a handmade viewgraph with
c o l o r . What technique,  when used
c r e a t i v e l y , w i l l  g i v e  y o u r
v iewgraph  a  p ro fess iona l
appearance?

1. Spray ing  co lo r  on  ace ta te
2. Poo l ing  co lo r  f rom the  s t rokes

of  a  marker
3. Cu t t ing  ou t  ce l lophane  and

s t i c k i n g  i t  t o  t h e  v i e w g r a p h
4. L i m i t i n g  c o l o r  t o  t h e  b l a c k

l e t t e r  o n  a  c l e a r  b a c k g r o u n d

3-13. A  l i f t a b l e  m a g a z i n e  p i c t u r e  h a s
w h a t  c h a r a c t e r i s t i c s ?

1. I t  l eaves  a  whi te  depos i t  when
rubbed  wi th  a  we t  f inger

2. I t  r emains  in tac t  when  a  ho t
i r o n  i s  p r e s s e d  o v e r  i t

3. I t  i s  v i v i d  i n  c o l o r
4. Al l  o f  the  above

3-14. The  emuls ion  used  on  d iazo  fo i l s  i s
made up of what two components?

1. Azo  dyes tu f f  and  d iazo  sa l t s
2. D i a z o  s a l t s  a n d  u l t r a v i o l e t

l i g h t
3. Azo dyestuff and ammonium

hydroxide
4. Ammonium hydroxide and an

alkaline medium

3-15. What happens when you expose the
emuls ion  on  d iazo  f i lm  to
u l t r a v i o l e t  l i g h t  a n d  d e v e l o p  t h e
fi lm in an alkal ine medium?

1. A colored image forms
2. Diazo  sa l t s  combine  wi th  azo

dyes tu f f  to  fo rm an  image
3. The azo dyestuff  and ammonia

fumes form an image
4. The emulsion chemically changes

so  tha t  no  image  appea r s
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3-16. When you are using diazo materials
to produce viewgraphs,  how do the
images  on  the  d iazo  fo i l s  fo rm?

1. By exposing the emulsion to
u l t r a v i o l e t  l i g h t  a n d
developing in ammonia vapors

2. By exposing the emulsion to
ammonia vapors and developing
i n  u l t r a v i o l e t  l i g h t

3. By  deve lop ing  the  fo i l  i n
ammonia  vapors  a f t e r  to ta l
e x p o s u r e  t o  u l t r a v i o l e t  l i g h t

4 . By  deve lop ing  the  fo i l  i n
ammonia vapors,  causing the
d iazo  sa l t s  t o  combine  wi th  the
a z o  d y e s t u f f

3-17. What is  the purpose of  the opaque
image  a rea  o f  a  d iazo  mas te r?

1. T o  k e e p  a l l  l i g h t  r a y s  f r o m
s t r i k i n g  t h e  f o i l

2. T o  e n a b l e  u l t r a v i o l e t  l i g h t  t o
r e a c h  t h e  f o i l

3. T o  p r e v e n t  u l t r a v i o l e t  l i g h t
f r o m  r e a c h i n g  t h e  f o i l

4 . T o  b l o c k  i n f r a r e d  l i g h t

3-18. When  p repar ing  a  se r i e s  o f  d iazo
mas te r s , w h a t  w i l l  e l i m i n a t e
chang ing  exposures  and  p reven t  f i lm
waste?

1. Use  a  f ine  f ibe r  opaque  paper
2. Use  a  f ib rous  paper
3. U s e  a c e t a t e
4 . Use  the  same  paper  s tock  fo r

a l l  m a s t e r s

d iazo  mas te r?
3-19. At what scale should you make a

1. Any scale
2 . Same as  r ep roduc t ion  s i ze
3. L a r g e r  t h a n  r e p r o d u c t i o n  s i z e
4 . Smal le r  than  rep roduc t ion  s i ze

3-20. When making diazo viewgraphs, you
can  min imize  d i s to r t ion  by  t ak ing
wha t  ac t ion?

1. Turn the machine blower to high
2. R u n  d i a z o  f o i l s  a l t e r n a t e l y  a t

r i g h t  a n g l e s  t o  e a c h  o t h e r
3. R u n  d i a z o  f o i l s  a t  t h e  h i g h e s t

a l lowable  speed
4. R u n  a l l  f o i l s  i n  t h e  s a m e

d i rec t ion  th rough  the  mach ine

3-21. W h a t  i s  t h e  i n d i c a t i o n  t h a t  t h e
e m u l s i o n  o n  a  d i a z o  f o i l  i s  f a c i n g
you?

1. T h e  n i c k  o n  t h e  f o i l  i s  i n  t h e
u p p e r - r i g h t  c o r n e r

2. T h e  n i c k  o n  t h e  f o i l  i s  i n  t h e
u p p e r - l e f t  c o r n e r

3. T h e  d o t  o n  t h e  f o i l  i s  i n  t h e
u p p e r - l e f t  c o r n e r

4. The  mas te r  i s  r eversed  and
facing down

3-22. W h a t  i s  t h e  m o s t  c r i t i c a l  s t e p  i n
expos ing  and  deve lop ing  d i azo  fo i l s
c o r r e c t l y ?

1. Use ammonia with a 26° Baumé
read ing

2. Use  on ly  d imens iona l ly  s t ab le
p roduc t s

3. Develop only as  long as
necessa ry , exposure  va r i e s

4 . Deve lop  fo r  l eng thy  pe r iods

3-23. R e v e r s a l s  a r e  e f f e c t i v e  f o r  w h i c h
of  the  fo l lowing  reasons?

1. They are easy on the eyes
2. They  con ta in  a  c l ea r  image  on  a

darkened background
3. They  focus  the  v iewer ' s

a t t e n t i o n  o n  a  s m a l l  s e c t i o n  o f
t h e  s c r e e n

4 . Al l  o f  the  above
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3-24. Why should you never  use a  posi t ive
format viewgraph in the same
p r e s e n t a t i o n  a s  n e g a t i v e  f o r m a t t e d
viewgraphs?

1. T o  p r e v e n t  e y e s t r a i n
2 . To avoid having to completely

darken the room
3. To  avo id  us ing  da rk  co lo red

backgrounds
4 . To  p reven t  hav ing  to  p ro jec t

f r o n t  a n d  r e a r  s i m u l t a n e o u s l y

3-25. To  upda te  a  sep ia  in te rmedia te
w i t h o u t  h a v i n g  t h e  o r i g i n a l
a r twork ,  you  shou ld  t ake  wha t
a c t i o n ?

1. Redraw the  in te rmedia te
2. C o r r e c t  t h e  i n t e r m e d i a t e
3. Reques t  a  r ev i s ion  f rom the

o r i g i n a t i n g  a u t h o r i t y
4 . Throw the intermediate away and

s t a r t  o v e r

3-26. What  to ta l  number  o f  co lo red  d iazo
fo i l s  may  be  run  f rom a  s ing le
s e p i a  i n t e r m e d i a t e ?

1. One
2. Two
3. S i x
4 . Unl imi ted

3-27. If  commercial  mounts are not
a v a i l a b l e , which  o f  the  fo l lowing
mate r i a l s  can  you  use  a s  a
viewgraph frame?

1. A c e t a t e
2. Making tape
3. Trac ing  paper
4 . I l l u s t r a t i o n  b o a r d

3-28. You should use what  type of  tape to
a t t a c h  a  t r a n s p a r e n c y  t o  a
transparency mount?

1. Masking tape
2. Pack ing  t ape
3. Ce l lophane  t ape
4 . T r a n s p a r e n t  p l a s t i c  t a p e

3-29. When mounting mult iple  overlays on
a  v iewgraph  f rame ,  wha t  fo i l  shou ld
you  moun t  f i r s t ?

3-30.

1. Base
2. Blue
3. Black
4 . Bottom

What is  the reason you should mount
s e v e r a l  o v e r l a y s  t o  t h e  s a m e  s i d e
of the viewgraph mount?

1. To  s t r eng then  one  s ide  o f  the
mount

2. T o  a t t a c h  a l l  o v e r l a y s  n e a t l y
on one s ide

3. To  ensure  tha t  each  over lay
appears  in  the  cor rec t  sequence

4 . To reduce the amount of  tape
r e q u i r e d  t o  m o u n t  a l l  o f  t h e
over l ays

3-31. W h a t  i s / a r e  t h e  r e a s o n ( s )  f o r  u s i n g
t a b s  o n  m u l t i p l e  o v e r l a y
viewgraphs?

1. To  ind ica te  sequence
2. T o  i n d i c a t e  t h e  o r d e r i n g  o f

f a s t e n i n g
3. To  fas ten  each  over lay  equa l ly

to  the  f rame
4. Al l  o f  the  above

3-32. For what reason are 35mm slides
used at many Navy commands?

1. They are low in production
c o s t s

2. T h e y  a r e  v e r s a t i l e
3. They are compact
4. Al l  o f  the  above

3-33. What is  the major advantage of
using 35mm sl ides over viewgraphs?

1. They  a re  eas i ly  cop ied
2. They  ho ld  the  aud ience ' s

a t t e n t i o n
3. They get  the message across

q u i c k l y
4 . They  can  be  used  in  e i the r

f r o n t  o r  r e a r  s c r e e n  p r o j e c t i o n
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3-34.

3-35.

When you are designing artwork for
35mm slides, you should use what
format?

1. 3 :5
2. 5:7
3. V e r t i c a l
4 . Hor izon ta l

To make sure that  35mm slides are
i n  t h e  p r o p e r  o r d e r  a n d  i n  c o r r e c t
p o s i t i o n ,  y o u  s h o u l d  p l a c e
thumbspots where on the frame?

1. Upper - r igh t  co rner  when  s l ide
i s  f a c i n g  y o u

2 . U p p e r - l e f t  c o r n e r  w h e n  s l i d e  i s
f ac ing  you

3. Lower - r igh t  corner  when  s l ide
i s  f a c i n g  y o u

4 . Lower - le f t  co rner  when  s l ide  i s
f ac ing  you

3-36. Where should you locate the
t h u m b s p o t s  t o  p o s i t i o n  s l i d e s  i n  a
c a r o u s e l  t r a y  f o r  f r o n t  s c r e e n
p r o j e c t i o n ?

1. L o w e r - l e f t  c o r n e r
2. U p p e r - l e f t  c o r n e r
3. U p p e r - r i g h t  c o r n e r
4 . Lower - r igh t  corner

3-37. When you use the diagonal  l ine
method  fo r  mark ing  s l ides ,  wha t
d o e s  a  b r e a k  i n  t h e  c o n t i n u i t y  o f
t h e line mean?

1.

2.

3.

4 .

3-38. The success  o f  the  end  p roduc t  in 3-44. What  does  the  shape  o f  a  p ic tu re
any graphic media depends upon what tube approximate?

The  rubber  band  i s  ou t  o f
p o s i t i o n
T h e  s l i d e s  a r e  i n  t h e  c o r r e c t
p o s i t i o n
A missing or  improperly
sequenced  s l ide
The thumbspots are improperly
p o s i t i o n e d  o n  t h e  s l i d e s

f a c t o r ( s ) ?

1. Budget
2 . Supp l i e s
3. Computer savvy
4 . Fundamental graphics knowledge

3-39.

3-40.

3-41.

3-42.

3-43.

What  i s  a  l imi t ing  ha rdware  fac to r
in  the  c rea t ion  o f  compute r -
g e n e r a t e d  g r a p h i c s  f o r
p r e s e n t a t i o n ?

1. Keyboard
2. Monitor
3. Memory
4 . Mouse

Te lev i s ion  and  v ideo  cameras  de tec t
w h a t  t y p e  o f  l i g h t ?

1. D e f l e c t e d
2. R e f l e c t e d
3. Di f fused
4. Bounce

A  r e c e i v e r  s e p a r a t e s  t r a n s m i t t e d
s igna l s  in to  wha t  two  impul ses?

1. Audio and CRT
2. Visual and CRT
3. Audio and sound
4. Visua l  and  aud io

Which  o f  the  fo l lowing  s t a t ement s
best  describes what a TV camera
"sees"?

1. Every th ing  wi th in  l ens  r ange
2. E l e c t r i c a l  i m p u l s e s  o f  v a r y i n g

s t r e n g t h
3. Vary ing  amoun t s  o f  l i gh t

r e f l e c t e d  f r o m  a  s c e n e
4. Al l  o f  the  above

Which  o f  the  fo l lowing  fac to r s  has
t h e  g r e a t e s t  e f f e c t  o n  l i g h t
r e f l e c t e d  f r o m  a n  o b j e c t  r e c o r d e d
by a TV camera?

1. O b j e c t  s i z e
2. O b j e c t  c o l o r
3. Shade  on  the  ob jec t
4. L o c a t i o n  o f  t h e  o b j e c t

1. F i lm s ize
2. Lens range
3. Normal  r ange  o f  v i s ion
4 . Indus t ry  s t anda rd ized  tube

dimensions
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3-45. What  a re  the  p ropor t ions  o f
s t andard  shaped  p ic tu re  tubes?

1. Three  un i t s  wide  and  four  un i t s
h i g h

2. Three  un i t s  h igh  and  four  un i t s
wide

3. F i v e  u n i t s  h i g h  a n d  f o u r  u n i t s
wide

4 . F o u r  u n i t s  h i g h  a n d  f i v e  u n i t s
wide

3-46. Which of the fol lowing media are
r e f e r r e d  t o  a s  t e l e v i s i o n  g r a p h i c s ?

1. Photographs
2. C o l o r  s l i d e s
3. C r e d i t  c a p t i o n s
4 . A l l  o f  t h e  a b o v e

IN ANSWERING QUESTIONS 3-47 THROUGH 3-50,
SELECT FROM COLUMN B THE TYPE OF STUDIO
CARD DESCRIBED BY THE STATEMENT IN COLUMN
A. RESPONSES IN COLUMN B MAY BE USED MORE
THAN ONCE.

3-50. Pro tec t ion  f rom
damage

3-49. S a f e  t i t l e  a r e a 3.  Scanning
a r e a

3-48. T o t a l  p i c t u r e  a r e a 2 .  E s s e n t i a l
a r e a

A. STATEMENTS B.STUDIO CARDS

3-47. Maximum resolution 1 .  Border  a rea
o r  c l a r i t y

3-51. T o  p r e s e n t  a  g r e a t  d e a l  o f  t e x t u a l
in fo rmat ion  in  a  TV graph ic ,  you
should use what  type of  equipment?

1. R u b - o n  l e t t e r s
2. P h o t o t y p e s e t t e r
3. C h a r a c t e r  g e n e r a t o r
4 . E l e c t r i c  t y p e w r i t e r

3-52. Genera l ly , ca rds  used  in  p repa r ing
ar twork  o r  p ic tu re  fo r  TV
t ransmiss ion  a re  wha t  s i ze?

1. 8 1/2 by 11 inches
2. 10 by 13 1/3 inches
3. 10 by 12 inches
4. 11 by 14 2/3 inches

3-53. To  g ive  some  c lue  to  the  type  and
c h a r a c t e r  o f  a  t e l e v i s i o n  s h o w ,  y o u
should make graphics with which of
t h e  f o l l o w i n g  c h a r a c t e r i s t i c s ?

1. With motion
2. Wi th  an  in t roduc t ion
3. To  match  the  s ty le  o f  the

program
4. Con ta in ing  a  va r i e ty  o f

background  se t t i ngs

3-54. T h e  m o s t  c r i t i c a l  c o n s i d e r a t i o n  i n
assu r ing  good  t e l ev i s ion  a r twork
r e p r o d u c t i o n  i s  w h a t  f a c t o r ?

1. S u b j e c t  s i z e
2. S i m p l i c i t y
3. L e g i b i l i t y
4. Con t ras t

3-55. When  a  t e l ev i s ion  rece ive r  d i sp lays
c o l o r  a r t  i n  a  b l a c k - a n d - w h i t e
t r ansmiss ion , w h a t  l e g i b i l i t y
s t andard  i s  mos t  impor tan t?

3-56

1. Image size
2. Co lo r  con ten t
3. T o n a l  c o n t r a s t
4. L e t t e r i n g  s t y l e

When color artwork for TV is
c rea ted ,  fo r  wha t  r eason  shou ld  you
l i m i t  y o u r  p a l e t t e  t o  a b o u t  t w o
s h a d e s  a n d  t h r e e  t i n t s  o f  e a c h
in tense  hue?

1. More  than  s ix  va lues  o f  a
s i n g l e  h u e  i s  h a r d  t o
d i s t ingu i sh  when  t r ansmi t t ed

2. To  emphas ize  cen te r  o f  in te res t
i tems

3. To prevent greys from
t r a n s m i t t i n g

4. T o  s e t  v i d e o  l e v e l s
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3-57. Which of  the fol lowing techniques
does NOT improve legibi l i ty of
t e l e v i s i o n  g r a p h i c s ?

1. Chang ing  tona l  con t ra s t
2 . Rear rang ing  in fo rmat ion
3. En la rg ing  ove ra l l  d imens ions
4. Reduc ing  in fo rmat ion  to

e s s e n t i a l  e l e m e n t s

3-58. S i n c e  t h e  e s s e n t i a l  a r e a  o f  a  T V
s c r e e n  l i m i t s  t h e  a m o u n t  o f  t e x t
you  can  t r ansmi t ,  you  shou ld  l imi t
the number of  words on a graphic to
what number?

1 . 8
2 . 10
3 . 12
4 . 14

3-59. S i m p l i c i t y  i n  t e l e v i s i o n  g r a p h i c s
i s  a b s o l u t e l y  n e c e s s a r y  f o r  w h a t
reason?

1. T o  m a i n t a i n  t h e  a s p e c t  r a t i o
2. To increase emphasis  and

s t r eng then  impac t
3. T o  s t a n d a r d i z e  s i z e  a n d

r e s o l u t i o n
4 . T o  e s t a b l i s h  a  c a m e r a - t o -

g r a p h i c  d i s t a n c e

3-60. Which  s tud io  ca rd  con ta ins  on ly
i l l u s t r a t i o n s ?

1. I l l u s t r a t e d
2 . S tandard
3. P l a i n
4 . Super

IN ANSWERING QUESTIONS 3-61 THROUGH 3-63,
MATCH THE STUDIO CARD IN COLUMN B WITH THE
DESCRIPTION IN COLUMN A. RESPONSES MAY BE
USED MORE THAN ONCE.

A. DESCRIPTIONS B. STUDIO CARDS

3-61. White l e t t e r s , 1. S tandard
black background

2. P l a i n
3-62. Text on ly

3. I l l u s t r a t e d
3-63. Text and images

4 . Super

3-64.

3-65.

3-66.

3-67.

T o  p r e s e n t  t e x t  a n d  i l l u s t r a t i o n s
i n  s e q u e n c e  a t  a  c o n t r o l l e d  r a t e  o f
speed is known by what term?

1. S c r o l l i n g
2. Progress ion
3. Storyboarding
4 . P r o g r e s s i v e  d i s c l o s u r e

Wi th  wha t  ca rd  does  the  camera  t i l t
up and down to cover the
in fo rmat ion?

1. Pan
2. T i l t
3. P l a i n
4 . Drop- in

When a camera pans a graphic,  what
m o t i o n ,  i f  a n y ,  i s  t h e  c a m e r a
making?

1. Up-and-down
2. S i d e - t o - s i d e
3. None

What disclosure technique makes
i n f o r m a t i o n  s c r o l l  o n  a n d  o f f  t h e
sc reen?

1. Drop- in /ou t  b inde r
2. T i l t i n g
3. Panning
4 . Crawl
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3-68.

3-69.

Compute r -genera ted  g raph ics  c rea ted 3-71.
t o  i n f l u e n c e  y o u r  d e c i s i o n s  o r
thought  and intended for  TV
transmission are known by what
term?

1. In fograph ics
2 . I n f o m e r c i a l s
3. Te leconference
4 . Animation 3-72

A d i sp lay  shou ld  have  a  cen t ra l
theme or message.

1. True
2 . F a l s e

3-70. A d i sp lay  shou ld  t a rge t  wha t  type
of  aud ience?

1. Large
2 . General
3. T r a n s i t o r y
4 . A l l  o f  t h e  a b o v e

Which  o f  the  fo l lowing  spaces  a re
a p p r o p r i a t e  f o r  a  d i s p l a y ?

1. A small  alcove in a back wing
o f  a  b u i l d i n g

2. U n d e r  a  s t a i r w e l l
3. Near  a  deeps ink
4 . Coffee mess or  lunch room

A la rge , t r a n s i t o r y  a u d i e n c e  w i t h
a n  i n t e r e s t  i n  n a v a l  s h i p s  s h o u l d
en joy  which  o f  the  fo l lowing
e x h i b i t s ?

1. A  loud  co lo r fu l  d i sp lay  on  the
evolut ion of  man

2. A  s e r i e s  o f  p o s t e r s  o n  d e n t a l
hygiene

3. An exhibit on Army boot camp
4. An  exh ib i t  o f  nava l  sh ips
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